



Near-Miss Reporting





Definitions:





A Near-Miss is an undesirable event, which under different circumstances, could have resulted in harm to people, damage to equipment, interruption of process or adversely impacted the environment or the public.





A Hazardous Condition is a situation or condition which did not, or has not, created a Near-Miss or Incident but left unattended / unresolved has the potential for causing injury or loss.





How to:





Originator completes Near-Miss Report, gives to Supervisor / Foreman.





(If originator wishes to remain anonymous, send directly to EH&S.)





Supervisor / Foreman receives Near-Miss Report, assesses risk and initiates immediate action if required.





Is this an incident? If yes, initiate an incident report and complete Near-Miss report. If no, proceed to next steps.





Supervisor / Foreman completes report with follow up actions. Makes copy to give 24 hour feedback to originator. Sends “Yellow” original to EH&S.





EH&S receives for filing and tracking. EH&S prepares report and posts results.





What changes did we or can we make to eliminate the hazard?





Describe what happened:





Safety Advisor Approval: 





Supervisor’s Action(s):





Status


(	Entered in Near-Miss Log	(	Filed / Hard Copy


(	Incident Report	(	Other(s): 		





Type of Near-Miss Incident


(	Personal Injury	(	Property Damage


(	Equipment Damage	(	Traffic (Vehicle)


(	Slipping / Tripping	(	Faulty Tools / Equipment


(	Scaffold / Work Platforms	(	Spills / Releases


(	Security	(	Other(s): 		





Date & Time of Incident:





Today’s Date:





Work Location:








